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RESIGNATION LETTER

Mrs./M{'. - .t;:l'{’(:fr.’f &fltﬂa ymﬂ‘:yﬁ:

‘ {
< e \ 0 Loo
flat no €& Sce. 2.5
Vradhixaron . Alféj;h'
Pin code ~ hllout,
Mob.no: _ 7350 % (£ O )
Dabe - ofowl 2026
To,
The Founder,
Anand English Medium School, Kuruli.
Tal-Khed, Dist-Pune 410501.
Subject: Resignation from the post of ~T/hL.  Frin ki/an/
Respected Sir,
lam MfS-/l)d- Sarald  Gauray 'Q”"’?j"""'" working as a

Lrine Lpal _in Anand English Medium School. I am willingly resign form

30/04/2026 due to my personal and family problem. Since | working form 02/06/2025
to 30/04/2026.

Thank you for giving me opportunity to be a part of your school.

50, please | request you to give me my deposit amount as well as original documens:
and experience certificate of one year.

/J g7 ks A« £
Yoﬁrﬂfﬁlit?zully

Mrs-/y{-&mﬁzlﬁ Gauiay Reyeogyd

{

4



APPOINTMENT ORDER

Outward No: AMF/AEMS/2026/_£, 6| 02/06]/2026
Date: June 02, 2026

To,
Mrs. Gayalree Jagdish Gawali (M.A., B.Ed.)
Residing al: Sector No. 27, Nigdi Pradhikaran, Pune - 411044,

Subject: Appointment Letter for the post of 'Principal' at Anand English Medium School, Kuruli,

Dear Madam,

With reference to your application and subsequent
Foundation is pleased to inform you that you have
English Medium School and Junior College, Kuruli.

Your appointment is subject to the following terms, conditions, and rules of the institution:

interview, the Management of Anand Medical
been appointed as the 'Principal’ of Anand

1. Terms and Conditions :

Compliance with Rules: You shall be strictly bound by all the rules, regulations, and bylaws of the
institution, as well as the administrative orders issued by the management from time to time.
Commencement of Duty: You are required lo take complele charge of the school and junior college
administration and commence your duties immediately from the date of joining.

Institutional Integrity: Your conduct and work must always align with the best interests of the
institution. Any act or behavior contrary to the policies of the management or detrimental to the
reputalion of the school will result in the immediate termination of your appointment.

2. Key Responsibilities :

You will have complete control over the daily academic and administrative operations of the school
and junior college,

You will be responsible for maintaining discipline and elevating the educational standards by
coordinating effectively with students, teaching staff, and non-leaching staff,

You shall ensure that all school data, digital management systems, and official records are kept
accurate and up to date.

3. Termination Clause :
If your performance is found unsatisfactory, or if there is any breach of institutional requlations and
trust, the Management reserves the absolute right to terminate your services immediately wilthout
any prior notice,

If these terms and conditions are acceptable to you, please sign the duplicate copy of this letter as
a token of your acceptance and report to duty.

The Management and staff of Anand Medical Foundation congratulate you and wish you a

successful tenure.
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Appointment is subject to verification of qualifications, experience, registrations, angd
other submitted documents.

The employee shall be on probation for six months, extendable at the discretion of
management,

The employee shall comply with the working hours prescribed by the institution.

Regular allendance in lectures. practicals, clinical postings, meetings, and
examinations is mandatory.

Acifdemi:: records, attendance registers, and student documentation must be
maintained accurately,

Participation in admission activiti

HANGIE es, inspections, accreditation processes, and
Institutional events is compulso

ry.

Professional conduct and discipline shall be maintained at all times.
Canﬁdenhahly of studenl, examinalion, and Institutional information must be preserved.
Outside employment, coaching, consultancy, or business activities require prior wrilten
approval from management.

Leave shall be governed by the instilution’s leav

e policy and require prior approval.
Performance shall be reviewed periodicall

y and continuation of service shall depend
on salisfactory performance.
Any teaching material developed during employment shall remain the property of the
institution,

A nolice period of 90 days shall be required for resignation unless olhenwise approved.
Services may be terminated for misconduct, negligence, insubordination, or policy
violations.

The management reserves the right lo assign additional duties related to institutional
requirements.

You will have to submit original documents 12th/Graduation/D.Ed/B.Ed to school
management. No document will be returned till you are in service.

Leave application should be submitted lo account's head duly signed by Principal after
the signed Principal it should must be signed by the Administralor and then submitted
to the Accounting Department of prescribed.

Leaves are provided you only 14 Casual Leave and Government Approved leaves
only.

School diary should be checked daily and signed when any H.W is given or remarks
given by parents.

No leave will be granted at any cost at the time of school examination, unit test, ZP
training programmes, exam paper checking and at the time of open-day,

Three late marks will be considered as a half-day leave and leave without preassigned
then it will be considered as without pay.

Your gross salary will be Rs.42,000/- consclidated per month, besides that you are
liable to pay the provident fund as per rules and regulations of the organisation.
Besides that you are not entitled for any other monetary relief.

No one employee can't use the Inslilution's Property, Instruments, or the Facilities for
the personal use ; If there was lhis condilions break by the any employee he will be
liable for the Managements Aclions as will as Inslitution have fully Right to Recover all
expenses incurred by the Institution due 1o the act of employee.



\ ol e S I A =

74, If you will be sign the appointment letter then you can't be revoke from the
responsibilities: you should musl be follow the procedure of the termination, otherwise
the institute have right to recover compensation.

25 If this terms and condilions are acceptable to you then you can sign the duplicate copy
of the appointment letter.

ACKNOWLEDGEMENT & ACCEPTANCE

(To be signed by Mrs. Gayalree Jagdish Gawall at the boltom of the letter)

|, Mrs, Gayalree Jagdish Gawali, hereby accept the appointment lo the post of Principal at Anand
English Medium School under the terms and condilions mentioned above. | have officially taken
aver the charge of the office effective today, June 02, 2026.

Signature f'%}ﬂm_/_

-

Date: 02/06/2026

Yours Sincerely,

(Dr. Anil 5. Kale)

Chief Trustee / Presidant
Anand Medical Foundation





