Vit

May 11, 2023

Prevention of Sexual Harassment of Women at Workplace
(Prevention, Prohibition & Redressal)
POLICY

1. INTRODUCTION CUM OBJECTIVE:

Ampersand is committed to provide 2 work environment that ensures that every female employee is treated with
dignity, respect and afforded equitable treatment to create a healthy working environment that enables female

employees to work without any fear.

Objective of this Policy is to provide protection against sexual harassment of women at workplace and for the
prevention, prohibition, and redressal of complaints of sexual harassment and for matters connected therewith or

incidental thereto.

The Management has Zero Tolerance for Sexual Harassment of women in any manner at any of the premises where
Ampersand has its presence. As required by and subject to the provisions of the “The Sexual Harassment of
Women at Workplace (Prevention, Prohibition and Redressal) Act, 2013,” a committee has been formed to
enquire / redress complaint/s of victims of sexual harassment. The Committee will comprise of a Presiding Officer
(Senior Womantmployee), other Committee Members (internal employees) and an External Committee Member,
an empaneled Advocate. This committee shall investigate all the complaints of sexual harassment placed before it.
This Committee has been conferred with judicial powers by the Act to deal with subject related complaints /
matters. This Committee known as ‘Internal Complaint Committee’ {referred as ‘ICC’) to address the grievances
will have a combination of Apex Committee and Centre Committee. The roles of both these committees are defined
below:

2. APEX COMIMITTEE:

Is a parent body which would be responsible to address and redress all complaints as filed by the female employee/s
located at Mumbai Veriex Office as well as Other Locations across Group Companies. Thus, this Apex Committee
will also have its presence in addressing and redressing all subject related complaints and to suggest corrective
actions/measures to be initiated.

3. CENTRE / LOCATION COMMITTEE:

Each office / operational Centre {school / location) will have an Internal Complaint Committee that shall be
responsible to redress the complaints arising at that Centre under the guidance of the Apex Committee.

4. SCOPE:

This policy applies to all categories of employees of the organisation and is deemed to be incorporated in the service
conditions of all employees and comes into effect immediately. “Employee” means any person on the rolls of the
organisation, including those on deputation, contract, tempora une or working as consultants/retainers.
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5. WHAT CONSTITUES SEXUAL HARASSMENT?

Sexual Harassment includes any one or more of the following unwelcome acts or behavior (whether directly,
indirectly or by implication): -
a. Physical contact and advances
Molestation whether directly or indirectly
Offensive visual conduct
A demand or request for sexual favors
Making sexually colored remarks
Showing pornography
Threatening reprisals for an employee’s refusal to respond to requests for sexual favours
Any other unwelcome physical, verbal or non-verbal conduct of sexual in nature
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The following circumstances, if it occurs or is present in relation to or connected with any act or behavior of sexual
harassment may amount to sexuzal harassment:

a. Implied or explicit promise of preferential treatment in her employment; or
b. Implied or explicit threat of detrimental in her employment; or
c. Implied or explicit threat about her present or future employment status; or
d. Interference with her with or creating an intimidating or offensive or hostile work environment for her;
or
e. Humiliating treatment likely to affect her health or safety
f.  Sexual harassment in any form is a serious offence as per act
6. NON-COMPLIANCE:

All breaches to the Sexual Harassment and Redressal Policy will be treated and amount to as misconduct, if proven,
under the redressal findings and would lead to disciplinary proceedings.

7. SECTION OF THE INDIAN PENAL CODE (IPC) — SEXUAL HARASSSMENT AND PUNISHMENT FOR SEXUAL
HARASSMENT: -

Under the Indian Penal Code, Section (S. 354A) which deals with sexual harassment has made this a ‘cognizable
offence’ i.e. - a person charged with sexual harassment may be arrested without a warrant.

1. A man committing any of the following acts:
i. Physical contact and advances involving unwelcome and explicit sexual overtures; or
ii. A demand or request for sexual favours; or
ii. Showing pornography against the will of a woman; or
iv. Making sexually colored remarks shall be guilty of the offence of sexual harassment.

2. Any person who commits the offence specified in clause (i) or clause (i) or clause (jii) above shall be
punished with rigorous imprisonment for a term which may extend to three years, or with fine or with both.
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Any man who commits the offence specified in clause (iv) above shall be punished with imprisonment of
either description for a term which may extend to one year, or with fine, or with both In addition to Section
354A set out above, acts of sexual harassment may also constitute other offenses under IPC including
Section 354 (assault or criminal force to woman with intent to outrage her modesty), Section 354C
(Voyeurismy}, section 354D (Stalking), Section 375 and 376 (Rape) and Section 509 (word, gesture or act
intended to insult the modesty of a woman) of the IPC.

8. CONSEQUENCES:

If any person is found guilty of any of the above acts of sexual harassment, the Management shall take very strict
disciplinary action against the concerned employee/s, including dismissal from the services and filing a complaint,
against the concerned employee with the local police authorities as decided by the committee. However, if the
complaint of sexual harassment is found to bhe false or fictitious in nature, appropriate disciplinary atction shall be
initiated against the complainant.

As per Section 12(1}, during pendency of an inquiry, on written request made by aggrieved woman, the Internal
Committee or the Local committee, may recommend to the employer to —

i) transfer the aggrieved woman or respondent to any other workplace
ii) grant leave to the aggrieved woman up to a period of 3 months (in addition to the entitled leaves)

iif) grant such other relief as may be prescribed

8, DETERMINATION OF COMPENSATION: .

For the purpose of determining the sums to be paid to the aggrieved woman under Clause (I1) of sub-section {3) of
Section 13, the internal Committee as the case may be, shall have regard to -

a) Mental trauma, pain, suffering and emotional distress caused to her,

b) Loss in career opportunity due to the incident of sexual harassment.

c) Medical expenses incurred by the victim for physical or psychiatric treatment.
d) Income and financial status of the respondent.

e) Feasibility of paymentin lump sum or in instalments.

10. PROCEDUERE FOR HANDLING SEXUAL HARASSMENT COMPLAINTS:

¢ All sexual harassment complaints should be reported in writing to the Presiding Officer of the Internal
Committee. In case, a complainant is not in a position to submit her complaint in writing, any member of
the Internal Committee shall render all reasonable assistance to the aggrieved woman / victim to write her

complaint.

e The Internal Committee will initiate steps to investigate the complaint in a fair and appropriate manner at
the earliest and may at the request of the complainant, settle the matter between the complainant and the
respondent. The settlement shall not involve any amount of meney and shall be recorded down in writing,
duly signed by both the parties.
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Where the aggrieved individual is unable to make the complaint on account of her/his physical or mental
incapacity or death or otherwise, his/her representative, may make a complaint. A representative can be a
friend / colleague of the aggrieved individual and would have observed the act.

If the harassment does not stop or if the aggrieved Individual is not comfortable with addressing the
harasser directly, she can bring her concern to the attention of the Internal Complaints Committee for
redressal of her grievances. The Complaints Committee will thereafter provide advice or extend support as
requested and will undertake prompt investigation to resolve the matter.

Then the Chairperson of the Complaints Committee will proceed to determine whether the allegations
(assuming them to be true only for the purpose of this determination) made in the complaint fall under the
purview of Sexual Harassment, preferably within 7 days from receipt of the complaint. In the event, the
allegation does not fall under the purview of Sexual Harassment or the allegation does not mean an offence
of Sexual Harassment, she/he will record this finding with reasons and communicate the same to the
complainant

If the allegations against the respondent are not proved or that complaint is found to be frivolous, the
committee shall recommend in its report to the Management that no action be taken against the

respondent and/or an appropriate action against the complainant be recommended.

Within fifteen days of completion of the investigation, the committee shall forward its report to the
Management, with a copy to the complainant and the respondent, for appropriate action.

INFORMAL RESOLUTION OPTIONS / CONCILIATION:

The Internal Complaint Committee may before initiating an inguiry at the request of the aggrieved woman, take
steps to settle the matter between her and the respondent through conciliation, provided that no monetary
settlement shall be made as a basis of conciliation.

12,

THIRD PARTY HARASSMENT:

Where sexual harassment occurs as a result of an act or omission by any third party or outsider, the Internal
Complaint Committee will take all steps necessary and reasonable to assist the affected personin terms of support
and preventive action.
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CONFIDENTIALITY:

The Organization understands that it is difficult for the aggrieved individual to come forward with a complaint of
sexual harassment and recognizes the aggrieved individual’s interest in keeping the matter confidential. To protect
the interests of the aggrieved individual, the respondent person or any other individual who may report incidents
of sexual harassment, absolute confidentiality will be maintained throughout any investigatory process to the extent
practicable and appropriate under the circumstances.
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POWERS OF THE INTERNAL COMPLAINT COMMITTEE:

As per Section 11 (3), for the purpose of an enguiry under sub-Section (1), the internal committee shall have the
same powers as are vested in a civil court-
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summoning and enforcing the attendance of any person
Examining him on oath

Requiring the production and discovery of any documents
Any other matters which may be prescribed

TIMEFRAME FOR COMPLAINT OF SEXUAL HARASSMENT:

As per Section 9 (1), any aggrieved female employee may make, in writing, a complaint of sexual harassment to the
Internal Complaint Committee, within a period of three months (3 months) from the date of incident and in case of
series of incidents, within a period of three months from the date of last incident. The time limit, however, can be
extended if the ICC is satisfied that the circumstances prevented a woman from filing a complaint within the period
of 3 months, after recording the reasons in writing.

16.

17.

TIMELINES FOR COMPLETION OF INQUIRY:

As per Section 11 {4), the inquiry under sub- Section (1) shall be completed within the period of ninety days.
The members of Internal Committee shall always be accessible to any complainant in this regard.
The Human Resources team will always be available to assist / guide in the entire procedure.

DUTIES AND RESPONSIBILITIES OF INTERNAL COMPLAINTS COMMITTEE MEMBERS:

To treat all complaints seriously and take immediate action as deemed fit.

To keep all complaints / reports and identity of complainant “confidential at all times”

To render all reasonable assistance to the female Complainant for making the complaint in writing, in the
complaint is not in a position to do so.

To obtain feedback in writing from the complainant about the overall handling / redressal of the
complainant’s complaint in the form of satisfactory note.

Provide monthly / annual report to the Management.

To provide assistance to the complainant if the complaint is of grave in nature and the complainant chooses
to file the complaint to the police under the indian Penal Code (45 of 1860) or any other law for the time
being in force.

in case the Committee finds the degree of offence coverable under the Indian Penal Code, then this fact
shall be mentioned in its report and appropriate action shall be initiated by the Management, for making a
Police Complaint
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Compaosition of Internal Committee
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The Internal Committee comprises of Apex Committee and External Member as well:

Cluster Principal

=
ak Name & Designation Title Cont:?ct E-mail 1D
No. Details
Ms. Tripti kh, . o
i . Biptiareld Chairperson 99308 80925 tripti.parekh@vgos.org

Dr. Shilpa Kulkarni,
Z Sr. Vice President — Human
Resources

Committee
Member

98210 05362

shilpal.kulkarni@vgos.org

Mr. Milind Lotlikar,
3 Vice President — Human

Committee

93202 80835

milind Jotlikar@ampersandgroup.in

Member
Resources
Ms.Rashmi Vasudevan Committee
4. ! 96737 08306 rashmi.vasudevan@vgos.org
Principal Member Bveos.or8
Ms. Saranjit Kaur, Committee
5. | Assistant Manager - Human Member 74474 24485 saranjit.kaur@vgos.org
Rg_spurces 77777
External
) ki . : . :
6 s otk Gore Committee 98703 43004 ketki.gorel7 @gmail.com
Advocate
Member

ief Executive Officer

Empire Foundation
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GOVERNMENT OF MAHARASHTRA

No.NOC-4021/C.R.No.14/SM-3
School Education and Sports Deptt.
Madam Cama Road,Hutatma Rajguru
Chowk, Mantralaya,

Mumbai- 400 032,

Date:-29th July, 2021,

To,
The Secretary,
Central Board of Secondary Education,
Shiksha Kendra 2, Community Centre,
Prect Vihar, Vikas Marg,
New Delhi 110301.

Sub:- No Objection Certificate for affiliation of Central Board of Secondary Education
"Vibgyor Rise School,Survey no. 127/1A/1A/A, Village Akurdi, Tal.Haveli,
Dist.Pune." Run by"Empire Foundation,Mumbai'

Refi- 1) Government Resolution, School Education & Sports Department,
No. NOC. 1019/(C.R No.01/20)/S.M.-3, Dated 04/03/2020.
2) Government Rosolution, School Education and Sports Department,
No.SFS-1019/C.R.596/SM-2, Dated-27/08/2019.
3) Letter dated 11/12/2020 from the Principal, Vibgyor Rise School,
Survey no. 127/1A/1A/A, Village Akurdi, Tal.Haveli, Dist.Pune.
Sir,
I'am directed to forward herewith the application along with enclosures in original received from
"Vibgyor Rise School,Survey no. 127/ 1A/1A/A, Village Akurdi, Tal. Haveli, Dist.Pune." Run by"Empire
Foundation,Mumbai" and to state that the State Government has No Objection for C.B.S.E. affiliation to the
school for Std.I te Std.XII subject to fulfillment of different conditions laid down in the Government
Resolution, School Education and Sports Department, No. NOC. 4017/(C.R.No.0}/20)/S.M.-3, dated
04/03/2020 as well as following conditions:-

I Like all other schools in the State, Section 18 & 19 of the Right of Children to Free and Compulsory
Education Act, 2009 and its Schedule as well as Rules, Orders, Notifications and Circulars ete. issued by the
State Government from time to time under this Act shall be applicable to the said school.

2 Institution shall abide by the provision of Section 12(1)(C) of RTE Act, 2009 and Mabharashtra RTE
Rules 2011,

3. RTE Act, 2009 provides for Inclusive Education thus children with special needs (CWSN) called
“Divyang” shall be part of every class in the school. However, “Divyang” children need special policy
pronouncements. The State of Maharashtra js framing and issuing various policies in this respect.
Government recently issued Resolution No. Mise 2015 / (119-A)/ SD-6 Dated 8* January,2016 in this regard,

this Government Resolution js abiding. All directives, decisions and policies shall be abided by all schools of
all boards including international boards.

4, State’s all Educational Acts, Rules, Orders and Policies made time to time shall be applicable to the
said school.

5. Curriculum of the State Board or respective Board shall be compulsory for I to VI Standard.

6. Marathi language subject shall be taught from [ to X standard.

7 Staff salaries shall not be paid lesser than the Schedule *C* of Maharashtra Employees of Private
Schools (Conditions of Service) Regulation Act, 1981.

8. The management shall follow the traffic and safety guidelines indicated by the Police, Fire Services

and Transport Department from time to time. The instructions issued by Circular No. 21748/D1/97 dated
16/2/1998 and No. PRE-2008/506/ [1/Prashi-1 dated 14/72011 & other orders of transport department for
safe transportation of schoo| children should be scrupulously followed, The management shall provide fire




protection arrangement as prescribed in the National Building Code of India, Part-1V Fire 1997 and there ate
amendments made from time to time.
g The school shall conduct 3 tes

shout children achicvements i $ARAL database as per

Government Resolution dated 22" june 2015.

10,  Child wise information as sought in SARAL and cvery other information as sought in 1J-DISE shall
be provided by the school from time to time as demanded by the State Authorities.

11, [nstitution shall abide by the policy and Maharashtra Fducational {nstitutions
Act, 2011 made by the State Government regarding Regulation of fees.
2. Indian History especially “History related to Maharashtra” s
which this No Objection Certificate shall be withdrawn.
13, The Complaint Redressal Committee regarding
formed as per government resolution, wonian and child department No.
19,6.2014 and subsequent provisions in Act and Rudes.
14.  Fee Stracture of the school shall be displayed on Government's RTE portal.
15, - School shall enter the ‘Aadhar Number of (he students on SARAL portal.
16.  The State Government reserves the rights to withdraw the above cettificate at any time without giving
prior notice and without assigning any reason if any deviation of rules reported in future and the management
falls to comply with the instructions of the State Government, '

3 Yon are requested to forward a-copy of the affiliation w

o

1s annually for all ehildren upto Standard VI and provide infermation
he provisions of Pragat shaikshanik Maharashira
(Regulation of Fees)

hall be taught in the schood, Failing

scxual harassment a% schaol premiscs should be
HeE-2013/ W.96.63AH®, Dated

hen granted {o the ahove school for office

record.
A This No Objection-Certificate is valid till next three years from the date of issue.
Voues faithfully,
(IM.Kazi)
Joint Secretary to the Goverpmient.
¢f Maharashira, '

1) The Additienal Chief Secretary; School Education & Sporis:Departmg_r_tt,:Mantra]aya, :

Mumbai.
2} - The Commissinet { Education J, Maharashtta State, Pune.
3} ‘The Direcior (Primasy/Secondary & Higher Secondary) Mal
4) The Deputy Director of Education, Fune Division,Pune.
5} - Education Officer (Primary/ Secondary & Higher Secondary), Z.P. Pune.
6y Private Sceretary to the Hon'ble Minister (School Education). =
-\ Drinicipal, Vibgyor Rise’ School, Survey no. 12711 A/ TAJA, Village Akurdi, Tal Haveli,
: DlStPllnG i - X S
8 gelect File (C.R.14/2 FSM-3)

\arashtra State, Pune:




